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	To:
	Select NASA Senior Executives
User action is recommended!

	From:
	Virtual Executive Summit IT POCs:  Dennis Groth and Stanley Artis
(See more Summit IT POCs for HQ below)

	Subject:
	IT Preparation for the Virtual Executive Summit (VES)

	What is Happening:
	You have been identified as a participant of the Virtual Executive Summit (VES) that will occur during the month of October.  As the Summit IT POCs for NASA HQ, we want to make sure all participants at HQ can access the tools that will be used during the Summit.
It is requested that you connect to the collaboration tools prior to the VES (using the instructions below) to ensure you can connect successfully.

	About the VES Collaboration Tools:
	The two primary collaboration tools that will be used are the VES Portal and Adobe Connect.  The VES Portal is the primary tool the first 2 weeks of October and will be used to host independent activities accessible any time anywhere.  Adobe Connect is similar to WebEx, and will be the primary tool for hosting live sessions starting October 15.  Video presentations will be viewed using Adobe Connect; audio will be provided using your telephone, the same as with WebEx. An Adobe Connect Knowledge Article is available to help with understanding this tool.  
For this year’s event, use of a mobile device (tablet, iPad, or smartphone) to access summit activities and events is not recommended, as not all functions will be available on the mobile device.

	[bookmark: Action]Action Recommended:
	Try accessing these tools with the device you are most likely to use during the summit:
· VES Portal: https://execsummit.nasa.gov
Upon successful connection, you should be able to view a video of Administrator Bolden
· Adobe Connect: https://connect.arc.nasa.gov/sestest
Enter as a guest when the window appears; if a host is present, you will be able to test your Webcam. See Adobe Connect Knowledge Article for more information.
If you are successful accessing these test sites, you should have no problem utilizing them when they go live on October 1.  
If you are unable to access either site, contact us for assistance as soon as possible.

	[bookmark: Support]Summit IT POCs for NASA HQ:
		[bookmark: _GoBack]Name
	E-mail
	Phone

	Dennis Groth
	dennis.a.groth@nasa.gov
	358-2252

	Stanley Artis
	stanley.artis-1@nasa.gov 
	358-2032

	Brady Decker
	brady.w.decker@nasa.gov
	358-2520

	Linda Hong
	linda.l.hong@nasa.gov
	358-0462
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