	[image: ]

	To:
	NASA HQ IT POCs

	Subject:
	End User Services Transition Kick-Off Meeting
Action Required!

	Date, Time and Location:
	Thursday, July 7, 2011, 1:30 – 2:30 p.m., Room 1A25
(Teleconference information will be provided in a separate meeting invitation.)

	What is Happening:
	The Information Technology and Communications Division (ITCD) will conduct weekly meetings with HQ IT POCs regarding the NASA HQ transition to the End User Services segment of NASA I3P (IT Infrastructure Integration Program).  These meetings will provide details and status updates regarding the End User Services program, including the deployment of new computers, mobile devices, and multifunction devices at NASA HQ over the next few months. 
A kick-off meeting is scheduled for Thursday, July 7.  We will discuss the early deployment phase of the transition at Headquarters.  The early deployment phase will help evaluate End User Services processes and provide a smooth rollout to the remaining users at HQ.

	Action Required:
	All IT POCs are strongly encouraged to attend the kick-off meeting on Thursday, July 7, and the weekly meetings thereafter.  If you cannot attend, please send a representative.

	Additional Information:
	Agency Consolidated End User Services (ACES) Web site:  http://insidenasa.nasa.gov/ocio/i3p/ACES/index.html

	This notice was sent by the HQ Information Technology & Communications Division (ITCD).
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