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	To:
	NASA HQ users eligible for the STI e-DAA Pilot Program

	Subject:
	STI e-DAA Electronic Request  Pilot Program

	Dates:
	Demonstrations:
· Monday, February 11, 2013, 2 – 3:30 p.m.
· Wednesday, February 20, 2013, 11 a.m. – 12:30 noon 
Pilot duration:  February 11, 2013 – March 11, 2013

	What’s Happening:
	You have been identified as a candidate to participate in a pilot program for electronically submitting (or approving) NASA Scientific and Technical Information (STI) Document Availability Authorization (DAA) forms.  This electronic system is referred to as “e-DAA.”
Currently, the STI DAA is a standard NASA form (NF 1676).  The e-DAA system streamlines submission, routing and retrieval in a single online system.  

	Action Required:
	If you are interested in participating in the e-DAA pilot program, you must first attend the one of the e-DAA demo presentations on February 11 or 20.  Contact Darline Brown to register.  Following the demonstration, you may begin to use e-DAA for STI DAA requests.

	[bookmark: action]Other Information:
	Basic requirements for this pilot program:
· Access to the Internet on the NASA domain (may be VPN)
· Any current Web browser
· An e-mail address and entry in the NASA Enterprise Directory (NED)
Because this is a pilot program, you may encounter system issues which may need to be worked out as part of the implementation process.  If you encounter any issues during the pilot, view the self-help Web page or contact Darline Brown. 

	[bookmark: resources]Resources:
	STI e-DAA Self-Help Web page:
https://server-mpo.arc.nasa.gov/Services/STIDAA/User/HelpDeskText.html

	[bookmark: questions]Questions:
	Darline Brown, HQ Document Availability Authorization (DDA) Representative, 202-358-2039

	Support:
	STI e-DAA Help Desk: 650-604-2000
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