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Office 2007 WebEx Training

Participant Instructions

(March 9, 2009) 


Teleconference Information

Phone Number: 1-866-836-7483  
Passcode: 6002034#
WebEx Broadcast Information  (Allow at least 5 minutes to log in and view charts.)


WebEx Link:

https://nasa.webex.com/

Meeting Name:
MS Office 2007 Training

Meeting Number:
920 361 857

Meeting Password:
ProRev@2009
Instructions for attending the Office 2007 Training via WebEx
NOTE: WebEx was tested successfully on Internet Explorer for Windows and Mac OS X as they appear on the ODIN Core Load. It was also tested on Safari for Mac OS X successfully. It was not tested against any version of Netscape; use Netscape only at your own risk.
1)  These instructions take up to 5 minutes the first time you log-in to a WebEx meeting, in order to configure your web browser for the Java Applet. 

2)  Go to https://nasa.webex.com. You should be presented with a page titled "Join an Unlisted Meeting." Enter the 9-digit Meeting Number that appears at the top of this document. This number may change, so refer back to this document on a regular basis.

3)  On the next page, you will be asked to enter the following required information:

a. Name

b. E-mail Address

c. Meeting Password
Then, click the button labeled “Join.”
The Meeting Manager applet will begin to load. If this is your first Web meeting, the applet will download and configure your Web browser. This may take up to 5 minutes the first time you log-in.

4)  NOTE: You may be prompted with one security prompt to install and run an applet from "WebEx Communications, Inc." In order to attend the meeting, you must click Yes to this prompt. It is recommended that you select "Always," "Grant Always," or click the check box labeled "Always Trust Content…" (the prompt will be different depending on your browser) – this will save you time for logging in to future WebEx meetings.

5)  Once the Meeting Manager window has been loaded and populated with data, you should see the charts or the www.Time.gov screen.
6)  The presentation charts will change as the PowerPoint screen show changes as driven by the Conference Room presenter. There may be a few seconds delay when moving from chart to chart within the slide show, so please be patient.
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