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What would you like to do?
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Click the right arrow to continue.




Add/Remove Holidays to the Entourage 2004 Calendar

(2008 through 2009)
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These steps will enable you to add or remove holidays to the Entourage 2004 Primary Calendar from 2008 through 2009.

Add Holidays to the Primary Calendar
1. Open Entourage
2. Under File on the menu bar, select Import
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3. From the list, select Import holidays
4. Click Next[image: image2.png]



5. From the list, select the groups of holidays you would like to import 
Note: You may select more than one.

6. Click Next
7. Click OK
8. Click Finish
Remove Holidays from the Primary Calendar

You can delete one specific holiday or groups of holidays.

1. From the Edit menu, select Advanced Find...
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2. In the Item Types section, select Calendar events 
Note: Calendar events should be the only item selected.

3. In the Criteria section, select Category in the first box, select Is in the middle box, and select the holiday category you would like removed in the last box.
4. Click Find
Note: If this search returns no results, repeat the search; In the Criteria section, select Category in the first box, select Is in the middle box, and select none in the last box.
5. To delete one holiday: 

a. Select the holiday you would like to delete 

b. Click Delete [image: image4.png]



c. When the confirmation window appears, click Delete again
----OR----

5. To delete multiple holidays: 

a. Select the first holiday of the group you would like to delete  

b. Press and hold shift 

c. Select the last holiday of the group 
d. Click Delete [image: image5.png]



e. When the confirmation window appears, click Delete
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