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How to Access Network Files Using Windows 7
July 2011

The purpose of this document is to provide steps for accessing your network files using Windows 7. These files can be stored on X, W, U, or T (your personal user folder).
1. Open an Explorer window using one of the following methods:

· On your Windows desktop, double-click the Computer icon:    [image: image3.png]



· Press the Windows key + E
An explorer window appears.

	Your explorer window may look different from the one pictured below depending on how you have yours arranged. In the image below, the network drives are indicated with a blue box.  When you click on one of the shared drives from the blue box on the left side of the window, the files/folders for that drive display on the right side.
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2. Click on the drive that contains the item (folder, file, etc.) that you want.  
3. Navigate through the listing on the right-hand side until you’ve located the item.
This document is posted on the ITCD Web site at:  
http://itcd.hq.nasa.gov/instructions.html
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